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  ᶾ Є דּ   
               MACAU UNIVERSITY OF SCIENCE AND TECHNOLOGY 

Ӣ Ө ῶ 

APPLICATION FOR LEAVE 

 

I. Ӣ Ϣ  PARTICULARS OF STUDENT                                               

Ӣở֤ 

Student Name ________________________________________ 

Ӣ

Student No. __________________________________________________ 

Contact Phone No. ___________________________________ 

֮ᵿ

E-mail Address _________________________________________ 

 

    II.  INFORMATION OF APPLYING LEAVE                                        

    
ѡ

Leave Period: 
Ӧ

From______/______/_______ 
ᴟ

to  _____/______/_______ 
֪

Reason_____________________________ 

      

ӭדּ

Absence courses: 

ӭדּ

Course Code 
ӭ֤דּ

Course Title 
ᴔ

Teacher  

ӭПϱדּ ѡ ц  

Period of classes applied for leave 

Ӧ From 

(dd/mm/yyyy) 
Ӧ From 

(hh:mm) 
ᴟ To 

(dd/mm/yyyy) 
ᴟ To 

(hh:mm) 

       

       

       

       

       

ᾃ Ṷ Notes 

1.  Ӣ ┬ϯԝ ᶧ Ө Application for leave should follow the procedures as specified belowȸ 

(1) ὑἬ ậἨЄ ϯ < Ӣ Ө ῶ>ṳ ᶔ Iц II ԌȴObtain the application form from the 

Faculty or MUST website and complete Section I and II of this form. 

(2) Ӣ֪Ṷ ȲӇ ṶԒ֣Ἤ ӻ Ө ῶṳ ӻד ὙѝԈȴSubmit the completed form together 

with proof of supporting documents to the Faculty prior to the leave. 

(3) Ӣֽ֪ ἨẔּ҃ט ᾓϯᴖ ȲӇ ᵛ ῀Ἤ Ȳṳὑ֫ ∟Ẓ Џᵂщвԛ Ө

ȴA student who is absent, owing to sickness or other unexpected circumstances, has to inform the Faculty 

immediately and submit leave application within two working days once returned to class from leave. 

צ (4) ὙѝԈӇ Ɫѿϯ ҠП Ἤ ҏᾼ Ӣ ὙȲẔ҃ ӢἨ Ὑ(Ҕ╗в֮)Ϛ ЛС᷅

ȴThe medical certificate should be issued by one of the following medical institutions, certificates issued by other 

private doctors or hospitals (including mainland China) are not acceptable. ( ҠП Recognized medical 

institutions includeȸ Єדּ  University Hospitalȳ   Kiang Wu Hospitalȳ  Чᵄ ֥ (Ѝ

) Hospital Centre S. Januarioȳ  ֢ ӢМїMacau Health Centres.) 

(5) Ἠӑ ӻצ П ὙѝԈ῏ȲЄ צ Ϛ√ЛСắ ȴThe application will NOT be accepted by 

the Faculty if such application is overdue and/or supporting documents are not provided. 

2.  Є ῀ Ӣ ᷅ ὨȴThe University will notify the student about the result by e-mail. 

3.  ӢњҌɦ ⁄ɧПϱ ц ⁄Ȳ Ӣ ɎҔ╗ ц ɏ דּ 30%Ȳכ Ɫ“T”

Ȳ ӢЛ Ғ Ӓᴕ ȲӇ ѿậ ӭПדּ иȴצ ϱ ц П ⁄Ȳ ד ӢњҌ – ɦ

⁄ɧȴAccording to the Student Handbook, Sections on “Rules and Regulations on Studies” about Attendance/Absence, a grade 

of “T” will be recorded if such absenteeism exceeds 30% of the total class hours (including absence with or without approval). 

As a result, the student will NOT be permitted to attend the examination for that course and must retake it to obtain credits for 

that specific course. With regards to the Rules and Regulations for Attendance/Absence, please refer to the latest Student Handbook, 

Sections on “Rules and Regulations on Studies”. 

4. 

SGS
註解
Please fill in the information in the space highlighted in blue colour.請在藍色位置內填妥相關資料。
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Ӧ Ѡ  FOR OFFICE USE ONLY 

A) е⅍ Faculty Office 
 

Ϣ    

Checked by：____________________________________  
ѡ  

Date ：______________________________________   

 
  ὙѝԈ               

Supporting documents attached ：    ʋ  
╥

Yes     ʋ  
ᵡ

No     ʋ 
Б Ӣᾼ ᾓ   

Application has been recorded 

B)    Approved by the Dean of Faculty： 

ʋ 
᷅  

Approved    ʋ  
Л ᷅     

Not Approved    
ṓ    

Comments ：__________________________        
 

  
  ֤      

Signature of Dean：__________________ 
ѡ  

Date ：_______________________ 

C) е⅍ Faculty Office 

ʋ Б ῀ Ӣ ᷅ Ὠ Student is being notified of the result by e-mail. 

ʋ Б ῀ᴔ ᷅ Ὠ Teacher is being notified of the result by e-mail.              
 

  
ᴩ╜Ϣ ֤

Staff’s Signature：________________________________ 
ѡ

Date：____________________________________ 
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